[bookmark: _GoBack]Risk Assessment for Offsite Visits (non-adventurous activities)
	Visit to: Skipton Castle 

	Date: 20.11.17 

	By: Rachael Fitzpatrick 

	Teacher in charge of visit: Rachael Fitzpatrick 

	Anticipated number of children taking part: 30 
Ages: 6-8

	Anticipated  number of adults: 6                                  Ratio: 1:6

	Brief outline of visit including purpose for visit, transport, activities planned and approximate timings:

-Leaving school at 9am (2 minibuses and 1 car)
-Arrive at Skipton Castle at 10am
-10-10.15am – Check in and toilet
-10.15-11.45am – Tour of the castle led by a professional guide
-11.45-12.30pm – Lunch and toilets 
-12.30-2pm – Free time to complete activity booklets and art work with their leader
-2pm-Leave Skipton Castle 
-3pm – Arrive back to school 
-3.10pm – Parents to collect children as normal from their classroom 


	Has the person in charge made a pre-visit?  Give brief details

-Yes. Risk Assessment completed by all 3 teachers during October half term. 


	Risk Assessment

	Further  guidelines regarding risk assessment can be found in
HEALTH AND SAFETY OF PUPILS ON EDUCATIONAL VISITIS (Dfee Good Practice Guide)

	Please consider and list a) any hazards that could arise during your visit and then consider  b) what measures are in place to minimize risk and/or possible consequences and c) and what actions need to be taken to ensure the safety of participants.
e.g. coach – a) possibility of collision; b) reputable firm booked and seat belts fitted; c) ensure that all staff are aware of need for all children to remain seated with seat belt on while on the coach.
Factors that may need to be taken into account include the age range of children, the experience of the adults leading the visit, the activities offered, the place being visited and the support expected from the staff there.

	Potential hazard
	Measures already in place
	Action to be taken, by whom

	1. Children stepping on and off the mini bus.

2. Children getting into the car safely. 
3.RTC 



4. Break down of vehicle. 


5. Children could get knocked down in the school/castle car park. 
6. Children could get knocked down at castle gateway. 


7. Children could fall due to uneven paths / slippy surfaces and leaves. 



8. Children could trip due to uneven floorboards. 


9. Children could fall down / trip on spiral stairs. 




10. Steep steps to the watchtower. 
11. Arrow slits – children could fall or get stuck. 
12. Losing children during the trip.



13. Burning hazard when washing hands in the toilet.
14. Fire / bomb / terrorist threat (any other reason to evacuate the buildings). 


15 . Accidents on site. 
	1. Children will be supervised at all times during this time. Handrails
2. Children will be supervised at all times during this time.
3. Seatbelts in minibus and car. 



4. Vehicle checks up to date. 


5. Children will be supervised at all times during this time.

6. Children will be supervised at all times during this time.


7. Children have been told to wear sensible shoes. 




8. Children will be supervised at all times during this time.


9. Children will be supervised at all times during this time. Hand rails in place. 



10. Children not to use this staircase. 
11. Bars on wide arrow slits.  

12. Children will be supervised at all times. Children are in small groups which will help to ensure no one gets lost. Only one entrance and exit to the castle. 
13. Children instructed to use the cold tap. 
14. Guide wears a florescent jacket and white hard hat who assists in evacuation. Evacuation area on the main lawn in front of the castle. 
15. First Aider on the trip with first aid kit JULIE DELAHAYE

	1. All adults travelling on the bus will supervise and ensure hand rails are used.
2. Adult travelling in the car will supervise this.
3. Seatbelts must be worn and undone by adult when driver indicates to do so.
 Booster seats in car. 
4. All vehicles to travel in convoy.
If a vehicle breaks down, other vehicles to stop to supervise children. 
5. Use designated paths.
6. Use the bailey walk leading down to the castle gateway (300m walk). No roads to cross. 
6. Children will be supervised at all times during this time. 

7.Remind children to tie shoe laces and walk slowly.
7. Children have been told to wear sensible shoes. Remind children to tie shoe laces.

8. Children have been told to wear sensible shoes. If identified spontaneously -make all adults and children aware.
9. Children have been told to wear sensible shoes. Children to walk single file up and down stairs and to use hand rails. Adult at front when going down and at back when going up. 
10. Children not to use this staircase. Staff briefing. 
11. Staff briefing and supervision.

12.  Adult in charge to supervise children at all times. Especially when moving from one building to another. Adults to keep count of children in group regularly. 
13. Children instructed to use cold tap. 
14. Children and staff to be aware of evacuation procedures.


 
15. All staff to have first aiders mobile number so they can ring at any time. 

	Special considerations (e.g. for pupils with additional needs)




The person in charge of the visit should check that all measures are fully in place to minimize risk. S/he should also check that s/he has all emergency contact details for all participants and that a copy of this list is available at school
PLEASE RETURN THIS FORM TO THE HEAD TEACHER BEFORE THE DAY OF THE VISIT.
